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Saving a Template
to be amended

Supporting the NHS, supplying the NHS, protecting the NHS
MNHS Dental Services is a service provided by the NHS Business Services Autharity




Nature of Templates
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Saving a Copy of a Template
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Click on the L_| of the template (s) which
you wish to save

You only need to save a template in this way if you wish to alter or
modify it. If you want to just save the results after running a

template see the instructions in Using Templates




Saving a Copy of a Template
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Saving a Co EX of a TemE ate
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Saving a Copy of a Template

B 3 My Folders

Click on Favourites ':> B Favorites

M @ Public Folders

5 & My Folders

(4l Favarites —==—= | Once Favorites is highlighted grey '

M @ Public Folders

AR O PN AMT 0 03P e e med sema?

) Ackaty Biwieton Fepor

TN
| m e

This has saved a copy of | S e
the template into the
Favorites folder. However
@ If you are saving many
templates you may want to

organise these into .
folders. Click | OK || Cancel ——— ===




Adding a New Folder
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Saving a Copy of a Template
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Saving a Copy of a Template
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