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E Reporting Good Practice Guide

Building Reports:
Creating a Variable

Supporting the NHS, supplying the NHS, protecting the NHS
MNHS Dental Services is a service provided by the NHS Business Services Autharity




Building reports

Even when building your own
reports, it is recommended that
the starting point is the Activity
Skeleton Report, as this has
been formatted and includes
titles etc




Creating a Variable
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Creating a Variable

The Variable Editor window is now open enabling the creation of a new variable

' = |
Enter name you
wish to call the

/= Yariable Editor

~Yariable Definikion

‘S'IDaI:a F» Functions | ©F Operators

E'&' Child FP17s Marne:! | <——=| new variable

------ 71 Contrack Health Body Code \_

""" 7 Contract Health Body MName Qualification: | 71 Dimension v

-1 Contrack Mumber . :

71 Mame or Camparyy Nare R = Qualification

71 Patient Adult or Child and Type will

=71 Schedule Monkh (¥YMM)

------ & Date Range from Prompks Change

o @ Mumber of FP17s ~Forrnula: automatica"y
m X depending on

what is used

Data available to ﬂ]

be used

The formula is where the variable is
defined. In this case a variable for Child

FP17s will be created




Creating a Variable

ﬂ'IDaI:a Fx Functions Dperators

=447 child FP17s
-7 Contrack Health Body Code
------ 71 Contrack Health Body Mame
-7 Contract Mumber
------ 1 Marme or Company Mame
-7 Patient Adulk or Child
~ 71 Schiedule Mankh (M)
------ & Date Range from Prompts

i

-

Drag or double click
the measure
Number of FP17s
into the formula

~Yariable Definition

Type in the
name, for

| example

“Child FP17s”

At this stage we need

to add a condition, so

Marne: Zhild FP17s
Qualification: | 71 Dimension
Twpe:

~Formula:
X oW

that the number of
FP17s are only

=[Murber of FP175]

counted if the patient
Is a child




Creating a Variable

{= Variable Editor /To calculate the number of FP17s only

counted if the patient is a child, a condition
needs to be applied by using an Operator
which can be used to define a query

#30ata | A Functions | @ Operators <e—

Scroll down to find the “Where” operator
then double click so it appears in the
formula

. Descripkion
Description appears [object] Where {boolean_expression)
when the operator

is highlighted

Also a link to
help with this
function

(4 Mare on this Funckion,




Creating a Variable

ata | F Functions petators | i
ﬂJD " | £ Functi | & o " Yariable Lerinikon
il Mane: “hild FP17=

—— ==

iualification: | 71 Dimension .'”‘"'.,

n o+ F

=[Mumber of FP17s]wherel

Bebween

Block, T
RFrdsw.




Creating a Variable

* Variable Editor

“Patient Adult or Child” needs
to be added to the formula, by
clicking on the data tab

#0ata | AT
=157 Child FP17s

-] Contract Health Body Code

""" 1 Contract Health Body Name Qualification: | 71 Dimension W
-] Contract Number

------ =1 Mame or Company Name .

Patient Adult or Child Type:

71 Schedule Mypth (M)

------ & Date Rangd|from Prompks

to @ Mumnber of [(P17s ~Farmula:

Then double clicking or XV

dragging the measure [Murnber of FP17s]Where([Patient Adult or Child]
into the formula




Creating a Variable

#IData | A Functions | B Operators ~Mariable Definition
- - Marne: Child FP17s
i Qualification: | & Measure W
N After “Patient Adult or Child” add
- =“Child” then a closed bracket
o=
Ll
= ' =[Mumber of FP17s]Where([Patient Adult or Child]="Child")

The = sign can be found

in the list of operators or

can be typed in manually B When creating a variable any text, such as

@ | Child in the example above, must have
inverted commas (*).




Creating a Variable

~Formula;

K —
=[Mumber of FP17s]Where([Patient Adult ar Child]="Child")

M

(& More an this function,

_TL’ 2K, ][ Cancel ][ Help ]




Creating a Variable

Data | Templates | Map | Properties
Data n

= =$'| Child FP175
=71 Contrack Health Body Code
------ 71 Conktract Health Body Mame
------ =1 Contract Number
------ =1 Mame ar Compary Name
71 Patient Adult or Child
71 Schedule Month (YY)
Child FP175
...... @ Date
@ MNumb

nge from Prompts
af FP17s

Ghe variable will

now appear in the
data available and
can be added to the
report

1 "hrIH‘II-IHII w11

~ 6 X I

Name or

Contract Company Humber of

Number Name FP17s Child FP17s
HOCCCU0001  Anan Mame 170,664 49 647
AGGCCA0002  Anon Mame 146,003 4,004
HOCCCU0003  Anan Mame 5,716 1,194
AREI0004  Anon Mame 102 a7
HOQCCU0006  Anan MName 12,75 2418
AOGCCA0012  Anon Mame 146,33 2542
AAGEGIN0TS  Anon Marme 10 a
M/The table now shows Total FP17s and those

that are for children only. From this we can
create a further variable to show Child FP17s
as a % of Total FP17s




Creating a Variable

~Yariable Definition

ﬁo create Child FP17s as a Mame: Child FP17s as a % of Total FP17s

% of Total FP17s we need

to use the formula: GQualification: | 71 Dimension

=[Child FP17s]/[Number of

FP17s] et
The operator / is used when ~Farmula:
dividing X

|=[Chih:| FP17s]i[Murnber of FP17s]|

Child FP17s as a % of Total FP17s can be
created in one step by using the formula,
please note the brackets around the first
@ part:

=([Number of FP17s]Where([Patient Adult
or Child]="Child"))/[Number of FP17s]




Creating a Variable

I ikl Well fF w1

Data n

=47 Child FP17s
------ 71 Conkrack Health Body Co
-.7] Contract Health Body Me
7] Contract Mumber
------ 71 Mame ar Company Mame
7] Patient Adult or Child |2
-7 Schedule Manth (v |-
@ 15tep Chid FRI7s asaf f;
@ Child FP175
@ Child FP17s as a % of Td |
------ & Date Range from Prompk
L@ Mumber W FP175

The new % variable
can be added to the

report

Contract
Humber

A0
AHAAAAI0002
ARAAAAIN003
AHAAAAI0004
AAAAAAIN00G
AAAAAI00T 2
ARAAAIN0 5
AHAAAI001 9

Mame or

Company
Hame
Anon Mame
Anon Mame
Anon Mame
Anon Mame
Anon Mame
Anon Mame

Anon Mame

Anon Mame

Child FP17s
Number of as a "% of

FP17s Child FP17s Total FP17s
170,669 49 647 0.29
156,003 4,004 0.27
5,716 1,194 0.21
102 97 0.95
12,753 2418 0.149
156,334 2542 017
106 8 0.08
293 214 0.73

Note that the % appears as a
decimal. To make it into a % figure

the number can be formatted




Creating a Variable

Hame or Child FP17s

Contract Company Humber of as a of

Humber Hame FP17s Child FP17s Total FP17s
HCHCAI00M Anaon Mame 170,669 49 i47 0.24
HOCOOAN002  Anon MName 15,003 4 004 .27
HROOCCI0003  Anon Mame A 716 1,194 .21
HPOOOOI000d4  Anon Name 102 a7 -

Insert ]

HERI0008  Anon Mame 12,753 24183 Copy as text
ARGCCGOIN0 2 Anon Mame 15,334 2042 7 Clear Cell Contents
AAGCCCIN01S  Anon Mame 106 o . Remove
HCOOI0019  Anon MName 293 2145

Remove Column

To format a number highlight the data | =—==|%# Format Number...
then right click and select Format #x Formula Toolbar
&4  Edit Format
Last Refres Sart b




Creating a Variable

r"'-'-; Number Format

Format bvpe: Properties:
Diefault 1235; -1235

1235; (1235)
CLIrrency 1234.57; -1234.57
Date/Time 1,235; -1,235
Boolean 1,234.57; -1,234.57
1 [Custom 123,456, 70%,; -123,456,70%
[] Custom

Positive Megative Equal ta Zera Undefined

Select Number, then choose the

format you require, in this case the
format with %

| Ik || Cancel || Help |
i

H

Click OK , then the number should

be formatted as a % in the table




Contract
HNumber

ARREEEITO0T
ARGGGUN002E
ARGGGUT003
ARGGGUT004
AARGGUTO0E
ARFGGUT0T 2
ARFGGUT0T 5
AARGGUN019

v

Creating a Variable

Name or
Companmy
HName

Anon Marme
Anon Mame
Anon Mame
Anon Mame
Anon Mame
Anon Mame
Anon Mame

Anon Mame

Mumber of
FP17s

170 66Y
15,003
5,716
102
12,793
15,334
106
293

Child FP17s
49 647

4,004

1,194

97

2,418

2,542

8

215

Child FP17s
as a% of
Total FP17s
29.09%
26.69%
Kl'he
A5 number is
<
95.10%" now
18 96% formatted
0
16.55% as a %
7.55%,
73.38%

An alternative to formatting the number is to

multiply the figure by 100




Common Operators used In creating
a variable
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