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Building Reports: 
Using an alerter and ranking



Adding an Alerter
In E-reporting it is possible to add an alerter or to rank data. As an example 
a simple report will be created based on the variable previously created  % 
of FP17s where patients were children 

In E-reporting it is possible to add an alerter or to rank data. As an example 
a simple report will be created based on the variable previously created  % 
of FP17s where patients were children

Alerters       enable low or high results to be 
highlighted by specifying formatting that makes 
those results stand out on reports. 

Alerters       enable low or high results to be 
highlighted by specifying formatting that makes 
those results stand out on reports.

Ranking         enables only the top and/or bottom number or 
percentage of records to be shown, for example the top 5 
contacts in terms of the number of FP17s 

Ranking         enables only the top and/or bottom number or 
percentage of records to be shown, for example the top 5 
contacts in terms of the number of FP17s



Adding an Alerter

Open the previously created report Child FP17s, if not saved the follow the 
steps shown in creating a variable to produce the table below 

Open the previously created report Child FP17s, if not saved the follow the 
steps shown in creating a variable to produce the table below

Ensure that the 
variable Child 
FP17s as a % of 
Total FP17s has 
been added to 
the table, then 
highlight this 
data 

Ensure that the 
variable Child 
FP17s as a % of 
Total FP17s has 
been added to 
the table, then 
highlight this 
data



Adding an Alerter
Click on the Alerters buttonClick on the Alerters button



Adding an Alerter

This is where the conditions 
for the alerter are defined, to 
highlight certain results. 

This is where the conditions 
for the alerter are defined, to 
highlight certain results.

Click on newClick on new

In this example an alerter will 
be created for contracts with 
over 50% of their FP17s 
made up of Child Patients 

In this example an alerter will 
be created for contracts with 
over 50% of their FP17s 
made up of Child Patients



Adding an Alerter

Type in a name for the alerter, for example “Over 50% Child FP17s”Type in a name for the alerter, for example “Over 50% Child FP17s”



Adding an Alerter

Click on     Under Sub Alerter, this is where the condition is defined         Click on     Under Sub Alerter, this is where the condition is defined         

Choose the cell contents (the highlighted column in the table) or use a 
variable or object. 

Choose the cell contents (the highlighted column in the table) or use a 
variable or object. 



Adding an Alerter

If a variable or object has been 
chosen to be used, then a list of 
those available will appear 

If a variable or object has been 
chosen to be used, then a list of 
those available will appear

Select Child FP17s as a % of Total FP17sSelect Child FP17s as a % of Total FP17s



Adding an Alerter

Now need to choose the operator, 
in this example greater than 

Now need to choose the operator, 
in this example greater than

Enter the value we want to 
highlight if greater than. In this 
example 0.5 to represent 50% 

Enter the value we want to 
highlight if greater than. In this 
example 0.5 to represent 50%



Adding an Alerter

Define how those values over 50% will be shown. 
The default setting is red but this can be changed, 
the cell can be shaded or text used by clicking on 
Format 

Define how those values over 50% will be shown. 
The default setting is red but this can be changed, 
the cell can be shaded or text used by clicking on 
Format 



Adding an Alerter

Add text , for example “Over 
50%”,which will replace the value 

Add text , for example “Over 
50%”,which will replace the value

Change 
the font 

Change 
the font

Change the 
background 

Change the 
background



Adding an Alerter

When happy with the alerter 
press ok and the name of the 
created alerter will appear in the 
list of available alerters 

When happy with the alerter 
press ok and the name of the 
created alerter will appear in the 
list of available alerters

If checked than the alerter will 
be applied to the column of 
the report highlighted 

If checked than the alerter will 
be applied to the column of 
the report highlighted

Click OKClick OK



Adding an Alerter

The data in the 
column is now 
highlighted in red 
font if over 50% of 
FP17s are for 
Child Patients 

The data in the 
column is now 
highlighted in red 
font if over 50% of 
FP17s are for 
Child Patients

An alerter can be applied to any column by highlighting 
the data and clicking on the alerters button     then 
checking the alerter name so it applies to that column, 
for example highlighting in red font the contract number 
where over 50% of FP17s are for Child Patients 

An alerter can be applied to any column by highlighting 
the data and clicking on the alerters button     then 
checking the alerter name so it applies to that column, 
for example highlighting in red font the contract number 
where over 50% of FP17s are for Child Patients



Ranking Data

Highlight the 
column Number 
of FP17s 

Highlight the 
column Number 
of FP17sClick on the 

Apply/Remove 
ranking button    

Click on the 
Apply/Remove 
ranking button    



Ranking Data

Can choose what the ranking is based 
on and whether it is by a count (e.g. 
Top 5 contracts) or percent (Top 5%) 

Can choose what the ranking is based 
on and whether it is by a count (e.g. 
Top 5 contracts) or percent (Top 5%)

Can choose either top, bottom or 
top and bottom and the number of 
rows to be shown: i.e. top 5, Top 
10 etc    

Can choose either top, bottom or 
top and bottom and the number of 
rows to be shown: i.e. top 5, Top 
10 etc    



Ranking Data
The table now only shows the Top 3 contracts in terms 
of the number of FP17s 

The table now only shows the Top 3 contracts in terms 
of the number of FP17s

To remove or edit a ranking click on the 
Apply/Remove ranking button    

To remove or edit a ranking click on the 
Apply/Remove ranking button    
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